Text Message to:
Mobile Number:

Dear ,

Many thanks for our telephone conversation a few minutes ago.  As discussed, please can you simply text “CONFIRMED” to me by return to confirm that the following answers are a fair reflection of our discussion. 

Name of Applicant:

Dates of Employment:
From:
To:

How long have you known this person?

In what capacity?

Reason for leaving:

Do you consider this person to be:
Trustworthy?
Truthful?
Competent?
Reliable?

Are you aware of any problems regarding this person’s health?

How would you rate this person’s attendance record?

Is this person able to:
Accept responsibility?
Cope with challenges?
Control/organise?

Please comment on this person’s relationships with:
Patients?
Colleagues?
Staff?

This post is covered by the rehabilitation of offenders Act 1975. Are you aware of any convictions and what are the details?
[bookmark: _GoBack]
Is there any reason why we should not employ this person?

Would you re-employ this person?

Other comments:

Many thanks
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